
AEAA CONFERENCE USER REGISTRATON 

 

This guide provides steps required for registration and payment. Delegates must use 

the following guide to book for the AEAA event. 

 

1.1. Click Register Now, Or Register on the Top Left 

 

 

2. On Register as : Choose Corporate to Register corporate delegates, 

applicable for corporate group registration. 

Or choose Individual for Individual registration . 

3. Click Create Account. 

 

 



 

 

 

4. After submitting the form, you will receive a confirmation email, please check 

your mailbox and confirm your account. If the confirmation email does not 

appear in your mailbox, please check the junk/spam folder. 

5. After the account is confirmed click on Login  

 

 

Individual Booking 

6. For Individual Booking (See No. 6 for Corporate Booking) 

➢ Click Registration & submissions on the Menu 

➢ You can update the Flight details at a later stage. 

 



➢ Fill the Form 

 

➢ Click Complete booking to make payment. 

 

➢ Click Complete Booking 

 

 

 



➢ Click Download Invoice, to view your invoice. Download the invoice and use 

the Umalusi banking details on the invoice to complete the registration 

process 

 

➢ Note: Invoice contains banking details that must be used by delegates for 

payment. Kindly review your invoice and use the details provided in the 

invoice to complete your registration. 

 

➢ Click Back To Dashboard to go back to the dashboard. 

➢ On the dashboard you can Add Abstract, Add Paper or Presentation 

Corporate Booking 

7. For Corporate Booking 

➢ Click My Booking to Add your Booking as an admin 

➢ Click Add delegate to add delegates 

 

 

 

 

 

 



➢ Fill the form 

 

 

8.  Click Add Delegate  

 

➢ Fill the form 

 

 

 



9. Click Complete Booking to make payment 

 

10. Click Complete Booking 

 

 

11. Click View Invoice , to view your invoice. Download the invoice and use the 

Umalusi banking details on the invoice to complete the registration process 

 

➢ Note: Invoice contains banking details that must be used by delegates for 

payment. Kindly review your invoice and use the details provided in the 

invoice to complete your registration. 



 

 

12. Click back to Dashboard, at the top right on the previous picture 

➢ NB: Each Delegate will receive a link to activate their Profile, they will be 

prompted to update their passwords and be able to login 

➢ They can Add an Abstract, or Paper or Presentation 


